
Annotation Guidelines 
Mr. Muns History Courses 

	
Annotating is an essential element to the history courses in middle and upper school. It is a 

way to encourage the habit of active reading of non-fiction resources. Establishing and maintaining 
the habit for our students will be achieved through daily readings and frequent teacher evaluations. 
Below is a general idea of what my expectations are for annotations and a few examples. Please note, 
I believe that annotating is an art and in some respects open-ended. There is not a prescribed 
number of comments that I look for and I tailor-grade each student according to their abilities. I 
also acknowledge the possibility that sometimes authors write fluff into their work to make 
publishers happy. With that said, I try to take care whenever I grade and look for patterns of poor 
annotations and I extend grace when I see occasionally low annotations. Below are a few guidelines 
for annotating:  

 
Annotating is a conversation with the author. Just as we have live interactions with 

people we ask questions, we restate or summarize what they are saying to show that we understand, 
and we note important points. Mortimer Adler has a useful resource for understanding active 
reading in his book How to Read a Book. 

 
Annotating is work. It is easy to make a reading have the appearance of being read through 

simply underlining, circling, or highlighting. I will not accept annotations that just have these things.  
 
Annotations are not definitions. Knowing that PVCP has chosen texts that reflect our 

high standards, I’ve implemented the requirement to look up new words and write down the 
definitions in the book. However, if the student has just written definitions when the homework 
requires annotations then they will lose points.  

 
Annotating is not busy work. On the contrary, the administration and faculty thoughtfully 

considered which books would be read at each grade level. Classroom time is spent reviewing those 
readings and I expect students to come prepared for discussion. Sometimes the reading will not 
make sense, but this should be seen as an opportunity to write down questions in the book and ask 
in class. It’s a great way to collect one’s thoughts, articulate them, and recall during class time.  

 
I believe that this skill is essential to the formation of critical-thinking and active minds; a virtue that 
may be used in any field of life and when cultivated will bring a fullness to one’s experience. Below 
are a examples of these expectations.   
	
	
	
 
 
 
 
 
 
 
“Readers are Leaders.”--Fred Chay, my undergrad professor said when he recommended Adler’s book.  
“Books are friends.” –Ronald Reagan 



	
	

DON’T:	write	unspecific	
questions	

DON’T:	excessive	
highlighting	

DO:	Summarize	
paragraphs	



	

DO:	Highlight	key	
ideas	

	

DO:	Summarize	
paragraphs	

	



	
	

	

DO:	Connect	with	
other	knowledge	

	

DO:	Write	concise	
definitions	into	the	

book	
	

DO:	Number	the	
author’s	list	of	ideas	

	


